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(F20) RELATED PARTIES DISCLOSURE POLICY 

 
POLICY OBJECTIVE 
The objective of the policy is to ensure that the Shire of Derby/West Kimberley’s financial statements disclose 
dealings with related parties and transactions and outstanding balances, including commitments, with such 
parties that may have affected its financial position and profit or loss. 
  
POLICY STATEMENT 
The Shire is committed to ensuring its financial operations are conducted with the highest of ethical integrity 
and in an open and transparent environment. To evidence this, and to comply with the Australian Accounting 
Standard AASB 124 Related Party Disclosures (AASB 124), the Shire will: 
  

1.  Establish, review and maintain a list of Key Management Personnel (KMP);  
2. Establish, review and maintain a Related Party Transactions Register for the Shire; and will  
3.  Disclose related party relationships, transactions and outstanding balances, including 

commitments, in the Shire’s annual financial statements.  
 
For the purposes of implementing this policy, individuals who meet the definition of a Key Management 
Personnel (KMP) will include: 

1. President, Deputy President and Councillors;  
2. Chief Executive Officer and all Directors of the Shire; and 
3. All officers with a procurement authority of $50,000 or more.  
 

Council requires temporary appointments to KMP positions or persons acting as KMP in their absence, to be 
considered as KMP for that duration if the appointment is for three or more months in the financial year.  For 
appointments of less than three months, the assessment is a matter of judgment based on facts, that is to be 
made by the Chief Executive Officer, such as that person’s participation in key decisions made in that period.  

 
For the purposes of implementing this policy, the related parties for nominated KMP will include:  

(a) Their spouse or domestic partner (including married, de-facto, civil union partnership, but excluding 
separated or divorced spouse or partner);  

(b) Their children, including children of their spouse/partner (whether step, adopted, dependant/non-
dependant, adult children living/not living at home);  

(c) Their dependants, including dependants of their spouse/partner (i.e. family members financially 
supported by them or their spouse/partner and may include siblings, elderly parents/grandparents 
or disabled family members); and  

(d) Entities (including sole proprietors, partnerships, companies and trusts) in which KMP and/or 
his/her close family members have control or joint control (i.e. hold 50% or more of the shares or 
50% or more of the voting power).  
 

For the purpose of implementing this policy Ordinary Citizen Transactions (OCT), that is transactions that 
occur on terms and conditions no different to those applying to the general public and are of an immaterial 
nature, include:  

(a) Attending Shire functions that are open to the public;  
(b) Fines on normal terms and conditions;  
(c) Paying rates and other statutory fees or charges for applications, licences, approvals or permits;  
(d) Using Shire services and accessing Shire facilities; and  
(e) Making a development application.  
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These aforementioned OCT’s that meet the definition as stated, do not require disclosure.  As such they will 
not be captured by the Shire within its Related Party Register.  
 
For all other transactions, Key Management Personnel will be required to make a declaration on the relevant 
Related Parties Disclosure - Declaration form.  
 

Designation Period of Declaration Disclosure Frequency 

Key Management Personnel. To 30 June annually. By 31 July annually. 

Key Management Personnel. To the date of KMP termination. Immediately prior to the date of 
KMP termination. 

Councillors participating in a Shire 
of Derby/West Kimberley 
Councillor election. 

To Election Day. Within 30 days of the ordinary or 
extraordinary election day. 

 
Information (including personal information) provided by a key management person in a Related Party 
Transaction Notification and personal information contained in a register of related party transactions is 
classified as confidential, and will not be available for inspection by or disclosure to the public.  
 
The CEO will prepare a Related Party Disclosure Management Procedure, so as to provide guidelines for the 
implementation of this Related Party Disclosure Policy.  
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